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Promero Confidential and Private CRM — Creating Custom Fields

To Change Existing Label Names within Modules:

For documentation purposes, we will change the label name Expected Close
Date in the Opportunity Module. You would follow these procedures to change
any preset label name currently displayed within a module.

1. Log into the CRM as an Administrator.
2. Click Admin located in upper right corner of CRM screen.

3. Click Manage Terminology in the Studio section.

Studio

Add, remove, change fields, and layout fields
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4. The Terminology Search screen displays.

NOTE: Itis recommended that you perform a search on the module you wish to change
terminology first. Performing a search assists you in selecting the correct module and
label.

5. Select module from drop down list in the Terminology Search Window.

NOTE: For documentation purposes, we selected Opportunities because the label we want to
change owns real-estate in this module.
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Promero Confidential and Private CRM — Creating Custom Fields

To Change Existing Label Names within Modules (Continued):

Click Search (refer to image on previous page.)

© N

Scroll down the Terminology List until you locate the label you want to change.

9. Click the Label in the Name column. For documentation purposes, we selected
LBL_DATE_CLOSED.

NOTE: To ensure you select the correct label to change, look at the Display Name. This is

Terminology List

us (1-20 of 791 Mext P

Module - Hame = Language — List Hame — List Order — Display Hame

[ Opporunities Agent © en-IS Agent =l del

™ Opporunities db amount en-Us LBL_LIST_AMOLINT &l del

[ Opportunities db date closed en-Us LBEL_LIST_DATE_CLOSED Eidel-

[T Opportunities db name en-Us LBEL_MHAME =l del

[ Opportunities db sales stage en-Us LEL_LIST_SALES_STAGE =l del
Arecord number must he [

[T Opponunities ERR DELETE RECORD en-U specified to delete the =l del
opporunity.

[ Opporunities LEL DATE ClLOSED en-Us Expected Close Date: = del

[ Opportunities LBL DEFAULT SUBHPAMEL TITLE en-Us Opportunities =l del

[ Opportunities LBL DESCRIPTION en-Us Description: &l del

how the label is currently displayed in the Module.

10. A screen display showing the current label and shows the current Display Name.

11. Highlight the text in the Display Name.

& Terminology: LEL_DATE_CLOSED 2 Helpa ik
Save || Cancel * Indicates required fisld
Mame: * :LE'IiT_If_)A-T'I_E__C'I'_O'SED Language: * Engllsh(Unrted -Statéé) v
Module: Opportunities “

List Marme: v List Order;

—_— Display Mame

11. Press the Delete Key.
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CRM — Creating Custom Fields

To Change Existing Label Names within Modules (Continued):

12. Enter a New Display Name. For documentation purposes, we entered Next Step Start

Date:

13. Click Save.

\ﬁ Terminolog_\_r: LBL_DATE_CLOSED

Save || Cancel

Mame: * LBL_DATE_CLOSED
Module: Opportunities v
List Mame: --Mone-- ~|

Dizplay Mame:

Mext Step Start Date:

7| Help ki

* Indicates required field

Language; * | English (Unted States)

List Order:

14. Click the Module Tab that contains the new label. For documentation purposes, we Clicked
the Opportunities Tab.

15. Edit an Existing item or create a new item. Your new label will display.

5 QOppertunities: New Plants

Edt || Duplicate Delete

New Label Next Step Start Date replaced

Expected Close Date Label.

AN

B Print 2] Help ki

QOppaortunity Mame:
Account Mame:
Type:

Lead Source:
Last Modified:
Prohability (%)

Description:

Agent

Mewy Plants

AR CaseyCo,

Plants

Calkln

041172007 4:25:18 PM by admin
10

Documentation Purposes

Anent

Amount:

Mext Step Start Date:
Mext Step:

Sales Stage:

Team:

Assigned to:

Date Created:

§5,000.00
041142007
Sent Proposal

Initial Contact

CSOmers

0411102007 4:25:18 PM by admin
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